
VVFC Order Center
How to fill out a VVFC Order Form

Step one: Fill in the top of the form.

Every time you order VVFC vaccine, please complete the following information about your practice.
Contact Name Practice Identification Number (PIN)
Facility Name Date
Shipping Address (Not a PO Box) Phone and Fax Number
Email Address Delivery Instructions

Step two: Fill in the bottom of the form.

Survey your stock and estimate a three-month supply, unless otherwise authorized.  The distributor CANNOT
accommodate rush orders, so keep track of stock use.  In the Total Doses column, write the number of doses,
not vials, of each vaccine you will use in the next three months.  Vaccine is only available in the Unit Shipping
Size or multiples of the Unit Shipping Size.

NOTE:  Manufacturers are based on government contracts, which can change every three months.  While every
effort will be made to honor your preferences, substitutions may need to be made.  Also, doses ordered may be
adjusted to meet these specifications.

Vaccine Orders by Phone:

1-877-781-VVFC (8832)

Submitting a VVFC Vaccine Order

The VVFC Order Center is open fromThe VVFC Order Center is open fromThe VVFC Order Center is open fromThe VVFC Order Center is open fromThe VVFC Order Center is open from
8:30 a.m-4:00 p8:30 a.m-4:00 p8:30 a.m-4:00 p8:30 a.m-4:00 p8:30 a.m-4:00 p.m.  Mond.m.  Mond.m.  Mond.m.  Mond.m.  Mondaaaaay through Fridy through Fridy through Fridy through Fridy through Fridaaaaayyyyy.....

OOOOOrdrdrdrdrders must be received bers must be received bers must be received bers must be received bers must be received by 4:00 py 4:00 py 4:00 py 4:00 py 4:00 p.m. Thursd.m. Thursd.m. Thursd.m. Thursd.m. Thursdaaaaayyyyy
fofofofofor shipment the for shipment the for shipment the for shipment the for shipment the following Mondllowing Mondllowing Mondllowing Mondllowing Mondaaaaayyyyy.....

Vaccine Orders by Email:

Vaccine order forms may also be emailed by going to
http://www.vdh.virginia.gov/imm/forms.asp

and completing the electronic version.  Order forms
must be saved and emailed to vvfc@vdh.virginia.gov

Vaccine Orders by Fax:

804-864-8090 or 8089

Vaccine Orders by Mail:

Vaccine order forms may also be mailed to:
Division of Immunization-VVFC

109 Governor Street, Room 314 West
Richmond, VA 23218
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